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Sweet Bay Gallery
_____________________________________________________________________________
[bookmark: _Hlk160194993]The mission of The ArtsCenter and its galleries is to educate, inspire, and support our creative community while fostering an appreciation of art through conversation and collaboration. In doing so, the work featured in our galleries is contemporary, diverse, and varied in medium. The Sweet Bay Gallery offers approximately 979 square feet of exhibition space and features high ceilings and skylights that create an open and inviting atmosphere. Each wall is equipped with dimmable recessed track lighting that can be adjusted to enhance the exhibition experience. 

Exhibitions typically follow a six-week rotation, with installation happening during the week of the exhibition opening. Upon signing the contract, the artist/collective agrees to maintain the integrity of the exhibition by allowing any artwork sold to remain installed for the entirety of the exhibition. De-installation will be arranged in collaboration with the Gallery Manager during the last week of the artists' exhibition. 

Our gallery is free and open to the public during operational hours. Currently, The ArtsCenter galleries are open Monday through Friday (10am – 9pm) and Saturday (10am – 5pm).

If you have any questions or concerns, contact The ArtsCenter Gallery Manager prior to signing.

EXHIBITING ARTIST TERMS & CONDITIONS

INSTALLATION/DEINSTALLATION: 

Upon signage, the Artist(s)/Collective is prepared to provide the following three weeks prior to the exhibition installation date:

· An Artist’s Statement or Bio – This does not need to be extensive, but should educate viewers of your background, process, and material exploration.
· Artwork Labels – each artwork featured in the exhibition should have a corresponding “label” featuring title, medium, year, dimensions (optional) and price or NFS- Not For Sale.

The artist/collective is responsible for learning and adhering to the Installation Policy Booklet at all times. Artists/collectives are expected to work with the Gallery staff to hang and or install the artwork in a safe and secure manner and for its removal from the ArtsCenter as per the date of exhibition listed in the contract.

Artists/collectives are expected to deliver and pick up their work based on the dates agreed upon within this contract. Artists who do not pick up their works on the agreed upon day of the deinstallation will be subject to a $35/ day storage fee unless prior approval is received in writing by the Gallery Manager. Any artwork left at the gallery becomes forfeit to the gallery, 14 days after the exhibition end date and will be sold to benefit The ArtsCenter.


SALES COMMISSION:
While we are not a commercial gallery, the artist(s) are encouraged to have the majority of exhibited works available for sale. To encourage sales, the ArtsCenter honors a 30/70 split commission structure – with the artist(s) receiving 70% of proceeds from artwork sold. Prices are determined in conjunction with and approval by the Gallery Manager. Payment to the artist(s) will be made within 30 days of the exhibition being completed. The Gallery Manager is responsible for ensuring the artwork is picked up by the purchaser. All sales are final.

Online Sales:

Works that are consigned on site may be listed for sale at the discretion of the Gallery Manager. Sales online will take place through our website artscenterlive.org linked with our Square account.

OPENING RECEPTION: 		
The ArtsCenter hosts an Opening Reception for our exhibiting Artist(s) in conjunction with the 2nd Friday ArtWalk – a monthly free event in Chapel Hill & Carrboro from 6:00pm to 8:30pm. Light refreshments will be provided by the ArtsCenter. The artist(s)/collective is expected to work in collaboration with the Gallery Manager if a different Opening Reception date is requested and/or additional activities such as live music, performances, or bar service is desired. The artist(s)/collectives will note that we are a multiuse space, and that other programming and personnel may use the space during exhibition and the opening reception. 

MARKETING:
The ArtsCenter has permission by the artist(s)/collective to use photographs of the artwork and/or exhibition for advertising and promotional purposes. The ArtsCenter will market ArtSchool courses via various print and digital advertising efforts. Be sure to tag us @artscenterlive in any social media posts. The artist agrees to work with the gallery manager and marketing director to provide information in a timely manner in order to market for the exhibition. Artists are encouraged to market across their channels as well in order to get the word out and host a successful opening. 

LOSS OR DAMAGE: 
The artist(s)/collective acknowledges that The ArtsCenter is a multi-functional/multi-use space and the Roberson Entry gallery, where the work will be displayed, is subject to several uses – including youth programming, that are standard operations but may subject the artwork to additional risks of damage. The artist(s) understands that The ArtsCenter assumes no responsibility for loss or damage of the artwork other than the responsibility imposed by law. If the artwork is subjected to theft, vandalism, or fire while in the possession of The ArtsCenter, The ArtsCenter will file a claim for the loss under The ArtsCenter’s insurance policy and pay the Artist(s) the recovery made under such insurance policy. 

[bookmark: _Hlk139354859]By signing this contract and participating in the exhibition, the artist/collective acknowledges that they have read and agree to the terms and conditions of the contract above. Representing artists that sign for a collective accept individual responsibility for members of the collective, including the conduct of said members and the property of said members.

______________________________________________________________ (Artist(s) Name, exhibition dates)

______________________________________________________________ (Artist(s) Signature)
The ArtsCenter Conduct guidelines: 

The ArtsCenter is a 501 (c) (3) nonprofit organization that aims to educate and inspire artistic creativity to community members of all ages. We do so through youth programming (ArtsCamp, AfterSchool Arts Immersion and outreach to Title One Schools), ArtSchool programming for adults, gallery exhibitions, performances events and access to studios and a makerspace.

All exhibiting artists/collectives are expected to adhere to the following: 
 
1. General conduct: Artists/collectives are expected to be always respectful and professional in their behavior towards others and the building.
2. Preparedness & timeliness: Artists/collectives should arrive on time for installation, deinstallation and any event involving ArtsCenter staff.
3. Responsiveness: Artists/collectives are expected to respond via email or phone in a timely manner with gallery related concerns.
4. Diversity, Equity and Inclusion (DEI): The ArtsCenter believes that diversity, equity and inclusion are essential to fulfilling our mission of educating and inspiring artistic creativity to enrich the lives of all people. We affirm that diversity, equity, and inclusion is like art in that it is constantly evolving and is created from a place of authenticity and passion. Artists/collectives are expected to exemplify the ArtsCenter’s DEI values while exhibiting at the ArtsCenter. Our full DEI statement can be viewed at: www.artscenterlive.org/about. 
5. Gallery Specific: Artists/collectives are expected to honor the contract set out above including;
a. Leaving art in the gallery exhibition during gallery dates
b. Learning and adhering to the installation policy booklet at all times while using the ArtsCenter space. 
c. Conduct themselves with the understanding that we are a multiuse space with other events occurring during exhibition and opening events. 
d. Directing all questions and concerns to the Gallery Manager
ArtsCenter COVID Policies :
 
Our community’s health and safety are important to us. At this time, we are not requiring masks, social distancing, or testing, but we will continue to monitor changing conditions in Orange County and remain responsive to the latest guidance from local and national health officials. Artists/collectives are expected to comply with any COVID safety policies the ArtsCenter may adopt. 
Artists/collectives that do not adhere to conduct expectations will not be allowed to exhibit at the ArtsCenter in the future. Representing artists that sign for a collective accept individual responsibility for members of the collective, including the conduct of said members and the property of said members. 


By signing this contract and participating in the exhibition, the artist/collective acknowledges that they have read and agree to uphold the conduct guidelines above.

______________________________________________________________ (Artist(s) Name, email and phone)

______________________________________________________________ (Artist(s) Signature)

______________________________________________________________ (Dates of Exhibition)

______________________________________________________________ (Dates of Installation/ De-Installation)

______________________________________________________________ (Gallery Manager Signature)
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